
Deputy Sheriff Eligibility List 

 

The Door County Civil Service Commission is accepting applications to create a new eligibility 

list for Deputy Sheriff. 

 

Qualifications:  U.S. Citizen; 20 years of age or older; valid Wisconsin driver’s license; 2 yr. 

Associate Degree of Police Science or 60 hours credit in a related field from a fully accredited 

institution at the time of application, or be a certified Police Officer, or be certifiable in 

Wisconsin by the Wisconsin Law Enforcement Standards Board at the time of application is 

required. Vision correctable to 20/20; no felony convictions and no convictions of misdemeanor 

crime of domestic abuse according to Title 18, U.S. Code Sect. 922(g)(9); must be free from 

any physical, emotional, or mental conditions which might adversely affect the performance of 

essential functions of a Law Enforcement Officer; possess good verbal and written 

communications skills. 

 

Applicants must successfully pass a written examination, oral interview, physical ability test, 

medical examination, drug screen, psychological examination, and background investigation. 

 

Applications must be received by the Door County Civil Service Commission, c/o Human 

Resources Dept., 421 Nebraska St., Sturgeon Bay, WI  54235, no later than 4:30 p.m., 

July 10, 2015.      EOE 

 

 

 

   

 



COUNTY OF DOOR 

2015 

DEPUTY SHERIFF 

RECRUITMENT NOTICE 

 

The Door County Civil Service Commission is accepting applications to create a new eligibility list for Deputy Sheriff.  

 

Qualifications:  U.S. Citizen; 20 years of age or older; valid Wisconsin driver’s license; 2 yr. Associate Degree of 

Police Science or 60 semester hours credit in a related field from a fully accredited institution of higher learning at 

the time of application, or be a certified Police Officer, or be certifiable in Wisconsin by the Wisconsin Law 

Enforcement Standards Board at the time of application is required; vision correctable to 20/20; no felony 

convictions and no convictions of misdemeanor crime of domestic abuse according to Title 18, U.S. Code Sect. 

922(g)(9); must be free from any physical, emotional, or mental conditions which might adversely affect the 

performance of essential functions of a Law Enforcement Officer; have the ability to use all standard police 

equipment; possess good verbal and written communications skills. 

 

Applicants must successfully pass a written examination, oral interview, background investigation, medical 

examination, drug screen, functional capacity test, and psychological examination. 

 

TESTING PROCESS 
 

An applicant is required to successfully complete all phases of the testing process established by the Civil Service 

Commission. 

 

A). WRITTEN EXAM.   Wisconsin Personnel Partners will send out letters indicating a place and time where 

the exam will be proctored. In order to continue with the recruitment process you must receive a score of 

70% or above on the Written Exam.   

 

B)   ORAL INTERVIEW.  Each applicant will be requested to respond individually to a set of questions from 

which the members of the Civil Service Commission and will rate you.  

 

C) FUNCTIONAL CAPACITY TEST. Selected candidate will be requested to complete a functional capacity 

test at the County’s designated medical facility.  

 

ELIGIBILITY LIST 

The Eligible List will be approved by the Civil Service Commission. It will contain the names of those applicants who 

have achieved passing marks on the Written, Oral and Physical Ability test. This list will automatically expire one (1) 

year from the date of adoption unless extended or cancelled. 

 

The following steps in the hiring process will only be given to selected candidates. 

 

BACKGROUND INVESTIGATION 

Selected candidates are thoroughly investigated as to their character and reputation which will ascertain the 

suitability of candidates based on the State of Wisconsin Law Enforcement Standards Board.  Candidates will be 

required to complete background packets which will become a part of the application for employment. 

 

PHYSICAL & DRUG SCREENING 

Candidates offered employment are required to submit to a physical and drug screening at the County’s designated 

medical facility.  



PSYCHOLOGICAL EXAMINATIONS 

After the candidate has been selected by the Sheriff, the candidate shall be given a psychological evaluation to 

determine whether or not the candidate is physically able to perform the essential functions of a Security Deputy. In 

addition candidates are given a psychological evaluation to identify behavioral patterns and personality 

characteristics which have been found to be predictive of future police performance difficulties.  The psychological 

evaluation is conducted by a psychologist appointed by the Community Programs Mental Health Coordinator. 

 

APPOINTMENT 

Selection shall not be made based solely on examination scores. The Sheriff shall consider the background 

investigation, personal observation of the candidate by means of an interview, as well as test scores. 

 

All Security Deputies will be on probation for 12 months.  

 

Any candidate not selected to current openings may be given up to 2 more times to be selected as 

openings occur during the length of the eligible list.  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

NOTE TO APPLICANTS FOR DEPUTY SHERIFF 

POSITION 

 

 

IMPORTANT 

 

 The first test to make the eligibility list for a position on the Door County Sheriff’s 

Department is to complete the application correctly and to enclose all required documents and 

pictures.  On an average, 50% of the applications are rejected because they fail to file a 

complete application.  Please take your time to read all instructions so you will file a complete 

application.  
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 INSTRUCTIONS TO APPLICANTS FOR DEPUTY SHERIFF POSITION 

  

(1) Enclose this supplemental form with the attached application.  Answer all questions and 

affix your signature in all spaces where requested.  If any question does not apply to 

you, indicate "NA" in the space provided.  Questions relating to the condition of your 

health MUST be answered.  Omission of significant medical information is grounds for 

disqualification.  Incomplete applications will be rejected and the Commission is not 

obligated to contact you to obtain needed information. 

 

(2) A recent picture of you MUST accompany this application.     

 

(3) Door County requires all candidates to complete Section 6, General. Submit on a 

separate piece of paper your answers to all questions.  

 

(4) You MUST supply a certified copy of your high school and college transcripts with 

your application.  Institutions which will only send transcripts to employers, should mail 

them to the Door County Civil Service Commission, c/o Door County Human 

Resources Dept., 421 Nebraska St., Sturgeon Bay, WI  54235.   

 

(5) When you have completed these forms, place them in an envelope and seal it.  Address 

the envelope to Door County Civil Service Commission, c/o Door County Human 

Resources, 421 Nebraska St., Sturgeon Bay, WI  54235.  Mark the words 

"Application" on the address side of the envelope.  (You need not include a return 

address on the envelope unless you wish to do so.) 

 

(6) Your completed application must be received by the Door County Civil Service 

Commission by 4:30 p.m., July 10, 2015.  Postmarks will not be honored.   

 

(7) Applications will be reviewed after the deadline date.  Those applicants meeting 

minimum qualifications will be notified of the date, time and location of the written 

exam by the State of Wisconsin. 

 

(8) We ask that you comply with these formal requirements so that each applicant can be 

given an equal opportunity to be evaluated for the position or positions for which we are 

testing.  INCOMPLETE APPLICATIONS WILL BE REJECTED! 

 

 

 

Continued on Next Page 
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(8) Complete and sign the Physical Ability Disclaimer. 

 

(9) Complete and sign the Authorization for Release of Records. 

 

 This authorizes the Door County Civil Service Commission, through its designated 

representatives to contact any person listed as a reference or any other source deemed 

necessary to obtain access to any and all personal records pertaining to my employment, 

medical, credit rating, records of arrest if any, driver records, and other records 

necessary for the purpose of conducting a comprehensive background and character 

investigation.  I further stipulate that this form itself does not constitute a part of my 

confidential personnel file, and may be displayed by the Commission as evidence that I 

have authorized such investigations and record searches. 

 

 

DATE:_______________________ SIGNED:_____________________________________ 

 

 WITNESSED BY:_____________________________________ 

VETERANS PREFERENCE POINTS 

Those claiming veteran’s points are entitled to 

do so for entry level exams only.  Indicate if you 

wish such applied in this exam. 

(   ) YES, I qualify (include a copy of DD214) 

(   ) No 



 

 

 PHYSICAL ABILITY DISCLAIMER 

 

 
 I, ____________________________________, the undersigned, being an 
                            (Please Print) 

applicant for employment with the Door County Sheriff's Department, acknowledge 

and understand that as a prerequisite to employment with such department and that 

as part of the employment application process, I must take certain tests and go 

through certain testing procedures, including a Physical Ability Examination.  For 

myself and on behalf of my heirs and assigns, I do hereby release and absolve the 

County of Door and its Civil Service Commission and its Sheriff's Department, of 

any liability for injury that may occur to my person and body as a result of my taking 

such Physical Ability Examination or any other test required of me.  On behalf of 

myself, my heirs, and assigns, I hold the County of Door and its Civil Service 

Commission and Sheriff's Department harmless from any claims, demands and 

causes of action that may arise from injury to my person and body or from my death 

as a result from my participation in any such Physical Ability Examination or other 

employment application tests or programs.  I voluntarily execute this agreement in 

consideration for the opportunity to apply for employment with the County of Door. 

 

 

 Dated this ___________ day of _______________________, _______. 
                                                    (Month)       (Year) 
       
      

      __________________________________________________________ 

      Signature of Applicant 

 

 

      Witnessed By:_________________________   Date:____________ 

 

 

 

 

 

 
 

DCCSC-1002 (4-02) 



 

 

AUTHORIZATION FOR RELEASE OF RECORDS 

 

 

TO WHOM IT MAY CONCERN: 

 

 I, ____________________________________, the undersigned, hereby            

                               (Please Print)  

authorize you to release to the County of Door, as a prospective employer, any and 

all personal records pertaining to my employment, medical, credit rating, records of 

arrest if any, driver's records, and any other records and information necessary for 

the purpose of the County of Door conducting a comprehensive background and 

character investigation to aid the County of Door in determining whether I am a 

suitable candidate for employment with the County of Door.  I further stipulate that 

this form itself does not constitute a part of my confidential personnel file and may 

be displayed by the County of Door as evidence that I have authorized such 

investigation and record search. 

 

Driver’s License #:_____________________________    State:________________ 

Date of Birth:___________________ 

 

 

 Dated this ___________ day of _______________________, ________. 
           (Month)       (Year) 

 

      ___________________________________________________________ 

      Signature of Applicant 

 

 

      Witnessed By:_________________________   Date:____________ 

 

 

 

 

 

 

 

 
DCCSC 1003 (06-2001) 











Applicant Data Record 
 

 

Applicants are considered for all positions without regard to race, creed, color, religion, sex, national origin, 
ancestry, age, marital or veteran status, sexual orientation, arrest or conviction record, or the presence of a 
non-job-related medical condition, or disability.  
 
As employers/government contractors, we comply with government regulations and affirmative action 
responsibilities.  
 
Solely to help us comply with government record keeping, reporting and other legal requirements, please fill 
out the Applicant Data Record.  We appreciate your cooperation.  
 
This data is for periodic government reporting and will be kept in a Confidential file separate from the 
Application for Employment.  

 

Position Applied For: Deputy Sheriff – July 10, 2015 Recruitment 
 
Referral Source:     Walk In     Employment Agency 
   
      Friend     Relative       Other 
 

 Advertisement - Newspaper, Internet (please “” applicable source) 
 

 WILENET   Door County Website   Job Net/Internet 
 Door County Advocate 
 Other - School 
 

Your Personal Data: 

 
Last: 

 
First: 

 
Middle: 

 
Address: 

 
City: 

 
State/Zip: 

 
 

AFFIRMATIVE ACTION SURVEY 
Government agencies require periodic reports on sex, ethnicity, disabled and veteran status of applicants.  This data is 
for analysis and Affirmative Action only.  Information submitted will be removed prior to application review.  
 
 
Check One:  Male   Female 
 
 
Check one of the following race/ethnic groups:  

White Black Hispanic 

American Indian Alaskan Native Asian 

Pacific Islander Other (specify)  

 
 
Check if any of the following are applicable:    Vietnam Veteran 
        Disabled Veteran 
        Disabled Individual 









 DOOR COUNTY SHERIFF'S DEPARTMENT 

 ENUMERATION OF BENEFITS 

POSITION 

 Deputy Sheriff   

 

WAGES (2015 Rate) 

   START     6 MOS.     1 YEAR     2 YEARS     3 YEARS     4 YEARS    5 YEARS 

 Deputy Sheriff $26.12      $26.51      $26.90       $27.75         $28.60         $29.44        $30.24 

 Based on 1,947 Hours per Year 

 

HOSPITALIZATION, MEDICAL & DENTAL BENEFITS 

 87.2% paid for Single PPO Plan, employees pays $108.91/month   ($500.00 deductible) 

   87.2% paid for Family PPO Plan, employee pays $272.29/month   ($1000.00 deductible) 

  

 Dental 100% paid by County     (Single or Family Plan) 

 

 Employee eligible for coverage the first of the month following their start date. 

 

VACATION - (Accrued on a monthly basis) 

 Two weeks after one year.  Employees are not allowed to take vacation until after completion of 12 months 

 of continuous service. 

 Three weeks after seven years. 

 Four weeks after fifteen years. 

 Five weeks after twenty-four years. 

 

SICK LEAVE 

 Sick leave shall accrue at a rate of one (1) day for each calendar month of service, and is available to use 

after the employee has passed their 1 year probationary period. 

 

HOLIDAYS 

 Total eight paid Holidays.  Newly hired employees shall be eligible for holiday pay after six (6) months of 

employment. 

 

OVERTIME 

 Paid at 1½ times pay or compensatory time off. 

 

UNIFORMS/EQUIPMENT 

 100% County paid. 

 

WORK WEEK 

 Six Days on Duty followed by Three Days Off 
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